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Introduction From The
Principal

We are delighted that your son/daughter has chosen to attend the City of Stoke on Trent Sixth Form
College and we hope that their time with us will be both enjoyable and productive.

This booklet has been produced for parents and carers. It provides you with key information about
the college and the way we work to support all our students to develop further as self directed and
ambitious learners. We work to help them achieve their potential and then move on to a positive
destination in Higher Education or employment with training.

This college seeks to provide students with a ‘bridge’” between compulsory schooling and the world of
employment or university. We expect that students join the college in order to achieve qualifications
and to develop social and employability skills. At the college students will find that they have more
freedom than they will have experienced at school. With freedoms come responsibilities. Part of the
college experience is developing the maturity for self discipline. We treat our learners as young
adults and expect them to conduct themselves appropriately.

We ask for your support in ensuring that your son/daughter recognises their responsibilities in
respect of their enrolment at the college:

e Full attendance

e Completion of work on time

e Accepting advice and support when offered

e Respecting the College’s commitment to equality and celebration of diversity

For our part we are committed to treating students with respect and providing all the support,
encouragement and challenge that gives them the very best opportunity to succeed.

Further details concerning the college and the way we work to support your son/daughter are
provided within this booklet.

| would encourage you to contact us by email, letter or phone if you have any specific questions or
concerns.

We look forward to seeing you at Parents’ Evenings in the future.

Helen Pegg

Principal



A COLLEGE THAT PUTS STUDENTS
AT THE CENTRE

At the Sixth Form College, we place students at
the centre of everything we do.

Our Mission Statement is:

‘THE YOUNG PERSON’S COLLEGE
DEVELOPING SKILLS;

INSPIRING EXCELLENCE’

Learning opportunities are wide open as the College offers the largest number of Advanced
Level courses in Staffordshire.

There are numerous opportunities for students to become involved in the college
community from taking part in Sport with an ever expanding competitive sports and
recreational fun offer, to performing at major events throughout the year for students
interested in the performance arts.

There were 84 educational visits last year involving nearly 2400 learners and our students
organised events for charity which raised over £1500.

Our Student VIP and Peer Mentor programmes are open to all students, giving them the
opportunity to act as Ambassadors for the college and become involved in activities in the
college and wider community.

Our active Student Forum and Student Council allow learners to become involved in
developments within the College — they are led by our two elected Student Governors.

The “student voice” is always welcomed with frequent opportunities for students to
comment on the College and their learning.

We do not have lots of rules; our only one is the “Code of Conduct” which is displayed in all
rooms:

CODE OF CONDUCT

We aim to make the Sixth Form College a friendly and pleasant environment in which to study.

We therefore expect you to treat all students and staff with courtesy and respect and the College
building and equipment with care.

Thank you.
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THE TRANSITION FROM SCHOOL

College is quite different from school!

It provides an experience for learners which effectively prepares them for the world of Higher Education and
employment.

Throughout their time here with us we help our students to become self motivated and organised learners —
they learn to use free time in the day creatively.

The college provides a more adult environment with less formal relations with staff and no lesson change
bells.

Lessons will involve a variety of activities, in both in the classroom and in the Learning Resource Centres and
breakout spaces, designed to meet the individual needs of our students and their varied learning styles.

SAFEGUARDING

The safety of our students is of central importance. The college is fully compliant with Health & Safety and
child protection legislation and the Safeguarding Policy is available on request.

An important aspect of college safety is that all members must wear photo identity at all times. Students will
be given help in learning to remember their ID cards, but may be sent home for it if they forget it repeatedly.

Please note, there is no drop off point or car park for students who come to college by car; the nearest safe
place to drop off passengers is the Fenton Manor car park on City Road.

LEARNER SUPPORT

Whatever a student needs, the college will try to help.

We offer:

o Literacy support

. Numeracy support

. Help with organisation & time management
. Personal support

. Counselling

Students only need to ask to access these services at their Faculty Helpdesk.

Sometimes a teacher or other member of staff will suggest that students need additional learning support in
an academic tutorial or other support sessions. It is very important that students accept the support and
advice offered and that they attend all additional sessions that have been arranged.

ATTENDANCE

We expect our students to attend all their lessons, tutorials and additional support sessions. Please call us on
our attendance line (854203) if your son/daughter is too ill to attend college.

If your son/daughter has a serious illness, please contact his/her Senior Achievement Tutor to arrange support
for them when they return to college. An authorised absence will only be given for a higher education or full
time employment interview, work experience, a hospital appointment (written evidence will be required), a
driving test or college approved religious observance.

If a student’s attendance is unsatisfactory, we will help them to improve it and contact you if it does not
improve.



EMA

This scheme is open to students who received EMA in 2010-2011. It is administered by central government.
The College will help students to apply.

The allowance is for attendance at College, so if a student is unable to attend a lesson they will lose their
EMA payment for that week.

New College Bursary

The new college Bursary is a means tested support payment made by the college. Students are required to
fill out an application pack from the college Finance Office if they feel they could qualify for the Bursary
scheme. More information is available on the college website www.stokesfc.ac.uk and from the Finance
Team 01782 848736.

Monitoring Progress

Teachers set a minimum number of formally assessed and
recorded work each year, marks from which are used to
monitor each student’s progress towards their target grade.
Information is provided to students on each piece via the
assessment cover sheet which will identify strengths,
weaknesses and what needs to be done to improve the
grade.

See the Monitoring & Assessment Guide enclosed

Progress is reported to parents each term via the Progress
Review which you will receive by post. It is followed by a
Parents’ Evening when you will have the opportunity to meet teachers to discuss your son/daughter’s
progress.

All students have an online Individual Learning Plan which they and their teachers and Achievement Coaches
add to as the course progresses.

Each student belongs to a tutor group within their Faculty. Tutor groups are led by an Achievement Coach
who runs group tutorials and carries out a schedule of 1 : 1 meetings with students in the group throughout
the year. The role of the Achievement Coach is to oversee the student’s achievement against target grades
across all subjects, to monitor attendance and to provide advice and support. They will also ‘signpost’ the
student to other specialist support services within and outside the college if needed.

Coursework

Coursework generally consists of pieces of written work that are set and marked internally within the
college. Before the marks are submitted to the examination boards they must be standardised between
different teachers of the same subject. They are then subjected to a checking process by the examination
boards themselves. These procedures are known respectively as internal and external moderation.

Internal Deadline — this is the date by which a piece of coursework should be completed and handed to the
subject teacher. The date will be set by the subject team. This will normally be earlier than the date on
which coursework must be sent to the examination board in order to facilitate marking and standardisation.

Work submitted after the college deadline may not reach the examination board by the external deadline
and this may result in a delay in the award of a grade.



TERM DATES 2011 /2012

AUTUMN TERM 2011
Bank Holiday

Enrolment
Half Term

Last day of teaching

SPRING TERM 2012
First day of teaching

Half Term
Last day of teaching

Easter Holiday

SUMMER TERM 2012
First day of teaching
May Day

Half Term

Start of Term

Last day of teaching

Monday 29" August 2011
Tuesday 30™ August 2011
Monday 24™ to Friday 28th October 2011 (Inclusive)

Friday 16" December 2011

Tuesday 3rd January 2012
Monday 13th February to Friday 17" February 2012 Inclusive)
Friday 30" March 2012

Monday 2nd April to Friday 13th April 2012

Monday 16™ April 2012

Monday 7" May 2012

Monday 4™ June to Friday 8" June 2012 (Inclusive)
Monday 11™June 2012

Thursday 13 July 2012

* Please be aware that the college may add additional key dates to this page throughout the year due to scheduled staff development activities. Students will be
informed of any additional days or changes whilst at college and this page will be updated as soon as these dates have been set.

PARENTS’ EVENINGS 2011-12

These events will run between 4.30pm and

7.30pm. Ny
= V-
More information about each of the events =, e " ﬂﬁ

will be provided closer to the date.

. Thursday 24th November 2011
. Tuesday 6th December 2011
. Wednesday 28th March 2012

. Thursday 19th April 2012




ENQUIRIES

If you need to contact the College about your son/daughter,
please call

01782 848736

and ask to speak to the Senior Achievement Tutor within the
relevant Faculty.

Useful phone numbers and email addresses:

Attendance Line 01782 854203
Maths & Business 01782 848736 Ext 296
Technologies Faculty
Office
Senior Achievement Geoff Willis Ext 215 geoff.willis@stokesfc.ac.uk
Tutor
Science Faculty 01782 848736 Ext 283
Office
Senior Achievement Richard Head Ext 272 richard.head@stokesfc.ac.uk
Tutor
Communications 01782 848736 Ext 237
Faculty Office
Senior Achievement Liz Beardmore Ext 229 liz.beardmore@stokesfc.ac.uk
Tutor
Careers and Phil Maddocks 01782 848736 phil. maddocks@stokesfc.ac.uk
Progression Ext 201
Co-ordinator




