34 December 2025
Dear Students/Parents/Carers

As we approach the run-in to the Christmas break, we would like to share a number of important messages with you.
Lockdown Drill

Before the end of term, the College will be carrying out a planned lockdown drill with students and staff. We want to
reassure you from the outset that this drill is not being conducted in response to any known threat or concern. It is
simply part of our ongoing commitment to ensuring that our safety procedures are robust, well understood, and can
be followed confidently by the whole College community.

Just as we regularly practise fire evacuations, practising our lockdown procedure allows us to ensure that:

e Students understand what they need to do in the unlikely event that a lockdown is required.

e Staff are confident in implementing the College’s policy and procedures.

e We can gather valuable feedback on how well the guidance has been understood and identify any areas that
may need strengthening.

We will also be informing all relevant stakeholders who need to be aware of the drill in advance. Your young person
may mention the drill to you before or after it takes place. Please be reassured that this is expected and not a cause
for concern. There is no need to contact the College or raise the alarm if you receive information from your young
person about a lockdown practice during this period.

If you do have any questions or concerns about the drill or our procedures, please do not hesitate to contact the
College. We are happy to discuss the process and provide any additional reassurance you may need. Our priority is
always the safety and wellbeing of our students and staff, and these preparations help us maintain a secure and
confident learning environment for everyone.

End / Start of Term

The end of term for all students is 12 noon on Friday 19t December 2025. The college will close to students at this
time with no lunch service on this day and no LRC availability after 12 noon. The college reopens to students on
Monday 5™ January 2026 with lessons starting as normal at 8.45am.

External Examinations

A number of students across a range of courses will sit external examinations in January. Individual exam times,
locations and seat numbers can be found on the students’ Cedar profile by clicking Exams & Results > Exam
Timetable. However, seat numbers may not show until closer to the exam time. It is expected that students check
these and report any errors or omissions to the examination staff before the date of their exams. Please see below
for some useful guides.

e Internal exam student guidance: Student Guidance and Exam Regs 2025-26

e Regulations: JCQ Information for Candidates - Written Exams 2025-26

e JCQ Information to Candidates — social media: JCQ Information for Candidates - Using Social Media 2025-26

e Ofqual has produced a useful student guide which can be found at the following link: Ofgual Student Guide to
Exams and Assessments in 2025 - GOV.UK

e Student Guidance — Exam Access Arrangements: Exam Access Arrangements - Instructions and Guidance for
Students 2025-26

In addition to support parents/carers during exam time there are several parent guides on our website.
https://www.stokesfc.ac.uk/parent-and-carer-information/



https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/2025-2026/Student%20Guidance%20and%20Exam%20Regs%202025-26.pdf?csf=1&web=1&e=HXaFvV
https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/2025-2026/JCQ%20Regulation%20Document%20for%20Students/JCQ%20Information%20for%20Candidates%20-%20Written%20Exams%202025-26.pdf?csf=1&web=1&e=9qsqR2
https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/2025-2026/JCQ%20Regulation%20Document%20for%20Students/JCQ%20Information%20for%20Candidates%20-%20Using%20Social%20Media%202025-26.pdf?csf=1&web=1&e=0jvDdy
https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/JCQ%20Regulation%20Documents%20for%20Students%202024-25/JCQ%20Information%20for%20Candidate%20-%20Social%20Media%202024-25%20V6.pdf?csf=1&web=1&e=q5ullu
https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/JCQ%20Regulation%20Documents%20for%20Students%202024-25/JCQ%20Information%20for%20Candidate%20-%20Social%20Media%202024-25%20V6.pdf?csf=1&web=1&e=q5ullu
https://www.gov.uk/government/publications/ofqual-student-guide-to-exams-and-assessments-in-2025
https://www.gov.uk/government/publications/ofqual-student-guide-to-exams-and-assessments-in-2025
https://stokesfc.sharepoint.com/:b:/s/Exams/IQAsJbIsiHfLTZyPicoTGlVuAQhz5kY6tgtEn78XNUlMaVU?e=SIDaf1
https://stokesfc.sharepoint.com/:b:/s/Exams/IQAsJbIsiHfLTZyPicoTGlVuAQhz5kY6tgtEn78XNUlMaVU?e=SIDaf1
https://www.stokesfc.ac.uk/parent-and-carer-information/

Mock Examinations

Mock examinations will take place the week commencing 19* January 2026 for most Year 2 A-Level and Level 3
Foundation GCSE subjects in addition to some T Level and fast-track A-Level courses. Individual mock exam times,
locations and seat numbers will appear before the end of term on the students’ Cedar profile by clicking on Exams &
Results > Mock Exam Timetable. However, seat numbers may not show until closer to the mock exam time. Further
guidance on mock examinations can be found here: Mock guidance: Student Guidance Mocks - January 2026.pdf.

These mock examinations will replicate the external exam conditions operating in Summer 2026. It is vitally
important that students prepare themselves well for these mock examinations so they provide an accurate picture
of their progress and enable staff to intervene to close any gaps in knowledge, understanding and skills. Note that,
like real exams, unless there is a clash with another exam, mocks cannot be moved or rescheduled. Failure to attend
a mock exam, without extenuating circumstances, will result in an “X” grade being issued.

During the mock examination week, Year 2 and Level 3 Foundation students will only need to attend their mock
examinations and there will be no formal lessons for all courses (including Vocational & T-Level). There may be
some local arrangements for students on some courses to attend specific sessions that have been organised by their
subject teachers and details and expectations will have been communicated in advance.

Year 1 Progress
For clarity, during mock week (which is predominantly for Year 2 students) all Year 1 lessons and PPD sessions will
proceed as normal, from Monday 19% January to Thursday 22" January inclusive. Attendance is expected unless

students have a timetabled external or mock examination.

On Friday 23" January, to help facilitate our Year 9 Aspire event, students will engage in independent learning from
home. Staff will set and communicate tasks with students in advance of this day.

Current Progress data will be available shortly for Year 1 and L3F students via Cedar. You will find a current working
grade, predicted grade and effort grade (1-4 with 1 being Outstanding and 4 being inadequate) for all courses. If you

have any questions about these grades, please contact subject teachers or Progress Coaches.

Please feel free to contact us at college if you need any further clarification about any of the items raised in this
letter.

On behalf of the entire staff at The City of Stoke-on-Trent Sixth Form College, we wish you and your family a joyful
holiday season and very best wishes for 2026.

Yours faithfully

Andy Barker
Director of Student Experience


https://stokesfc.sharepoint.com/:b:/r/sites/Exams/Shared%20Documents/2025-2026/Student%20Guidance%20Mocks%20-%20January%202026.pdf?csf=1&web=1&e=7cTeui

